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I. Flow chart 
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II. How to upload the thesis/dissertation 

1. login the NYCU ETD System 

2. Step1. Create Thesis / Dissertation Profile 

3. Step2. Upload Approved PDF file 

4. Step3. Make Authorization 

5. Step4. Print Authorization Form 

6. Step5. Submit (Staff Review) 

 

 

1. Login the NYCU ETD System (nctu campus)  

Library Webpage 

 

 
 

https://www.lib.nctu.edu.tw/?lang=en-US
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About User ID and Password. 

User ID 07+ Student ID+ Number of card changes (The card has never 

been changed is “0”zero) 

Password 

Enrolled in 2019 

Student ID + The last three numbers of your birthday 

(yyyymmdd) 

Enrolled after 2020 

Student ID + The last number of your birthday(yyyymmdd) 

If you experience problems, please contact the Circulation Desk (ext. 52636) 

 

  

https://webpac.lib.nctu.edu.tw/login_desc_en.htm
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2. Step1. Create Thesis / Dissertation Profile 

 “Bold font” & “Blue word” is required field 

 

 

 

 

 

 

 

Please enter your 

common mailbox 

 

 

First “college” and 

Second “department” 

 

Click “+Add” to Add a 

new blank 
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Step2. Upload Approved PDF file 

 

 

 

  

1. Must be the same as the table of 

content in your PDF 

2. “List of Figures” and “List of tables” 

do not need to be filled in here. 

Don’t fill this blank. It will be filled 

automatically by the system 1. 

2. 
Click here to select the file you 

want to upload 

 

3. Chick “Submit” to 

complete upload 
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Step3. Make Authorization 

 

- Hard Copy 

 
 

 

- Electronic thesis/dissertation 

 

  

Click here, if If there is a need for delayed public of 

thesis/dissertation hard copy. 

 

Abstracts must be public immediately. 
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- Database Vendors 

 

 

 

Step4. Print Authorization Form 

 

According to the settings in step 3, the system automatically generates authorization 

letters 

 

 

 

Check “Disagree” if you disagree 

with the term. 

Click title to print 
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- Template of “Authorization to Copyright of Thesis/Dissertation and ETD ” 

 

 

- Template of “Application for Embargo of thesis/dissertation hard copy ” 

This application will only be generated if you have applied for the postponement 

of the publication of your dissertation. 

  

Indicate the binding position of 

the thesis/dissertation hard copy 

Signature 
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- Template of “Letter of Authorization to the database vendors of ETD ” 

This authorization will only be generated if you have agreed to authorize to the 

database vendors. 

 

 

 

 

Step5. Submit (Staff Review) 

 

 

 

  

Do not need to be bound 

in the hard copy of the 

thesis/dissertation and 

handed over to the 

department office 

Click to submit the record 
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III. Dissertation/Thesis binding information 

1. After printing and signing the Authorization forms of dissertation/thesis, please 

bind them in the hard copy of dissertation/thesis. (Excluding the authorization to 

the database vendor). 

2. Mater’s candidates: please bind as soft cover (paperback) book, the cover color 

and number of copies is according to each department requirements. 

3. Doctoral candidates: please bind as hard cover book,  the cover color and 

number of copies is according to each department requirements. 

4. You must present your dissertation/thesis to your own Department office. 
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IV. FAQs 

 

1. What are the types of authorization letters ? 

The system will automatically generate an authorization letter according to the 

authorization you set. 

．If you do not apply to delay public release of thesis/dissertation hard copy, you 

will get an authorization letter ” Authorization to Copyright of Thesis/Dissertation 

and ETD(Electronic Thesis/Dissertation”, you need to bind this after the title page. 

 

．If you apply to delay public release of thesis/dissertation hard copy, you will get 

two types of authorization letters: 

1. ”Authorization to Copyright of ETD(Electronic Thesis/Dissertation)”, you need to 

bind this after the title page. 

2. ”Application for delayed public release of thesis/dissertation hard copy”, 

you need to bind this after “Authorization to Copyright of ETD(Electronic 

Thesis/Dissertation)” 

 

．If you authorize to the database vendor,you will get the ”Letter of Authorization 

to the database vendors of ETD(Electronic Thesis/Dissertation) “. Do not bind this 

letter but hand this into your department. 

 

．If you do not authorize to the database vendor, you will not get authorization 

letter from the system. 

 

2. How long do I have to wait for a response from the library after my 

thesis/dissertation is submitted for review? 

After submit the thesis/dissertation, the department staff will review and 

confirm your thesis/dissertation. After the approval, the library staff will review 

again and it may take one or two days for the library process. 

You can log in to the NCTU E-Theses and Dissertations System to check the 

review progress 

 

3. What parts of the thesis/dissertation need to be uploaded? 

 

“Verification from Oral Examination Committee” and “Authorization letters” do 

not need to be uploaded. Other parts must be converted into PDF files and 
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upload. 

 

4.  How to modify my thesis/dissertation that has been submitted for review? 

 

There are three Situations： 

Situation 1 : Your thesis has not been approved. 

Please inform your department staff or librarian to return your submitted thesis. 

 

Situation 2 : Your thesis has been approved but you have not completed the 

school leaving process. 

Please email to thesis@lib.nctu.edu.tw and provide following information: 

1. Your name, Student ID No., the thesis title and explanation for the parts to 

be modified. 

2. Attachment of the complete and correct PDF file with watermark. 

3. After receiving your e-mail, we’ll restart the login function of NCTU ETD 

System ( NCTU Electronic Theses and Dissertations System). Then, you can 

login in the system and re-upload your revised file. 

If you modify information such as the table of contents, Chinese abstracts, English 

abstracts or references in your PDF file, please update the same information in 

NCTU ETD System fields. After the modification is completed, you can perform 

“step 5: submit (staff review)” . 

*Please modify the hard copies by yourself, thank you! 

 

Situation 3 : Your thesis has been approved and the school leaving process has 

been completed. 

1. Download 「Application for Replacement of existing thesis/dissertation」 

2. Fill out three copies of application form and hand them out to the library 

circulation desk. 

3. Email your thesis electronic file (PDF file) to thesis@lib.nctu.edu.tw and give 

your name, Student ID No, contact information and explanation for the parts 

to be modified. If you modify information in the table of contents, Chinese 

abstracts, English abstracts or references, please attach a text file in order to 

modify the information of NCTU ETD System. 

4.  

5. How to modify the authorization of the electronic thesis  

Situation 1 : Your thesis has not yet been approved. 

Please inform your department staff or librarian to return your submitted thesis. 

mailto:thesis@lib.nctu.edu.tw
https://www.lib.nctu.edu.tw/attach/download/id-5397
https://www.lib.nctu.edu.tw/attach/download/id-5397
mailto:thesis@lib.nctu.edu.tw
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Situation 2 : Your thesis has been approved but you have not completed the 

school leaving process 

Please email to thesis@lib.nctu.edu.tw and provide the following information： 

1. Your name, student ID number and the thesis title and apply for 

modification of the thesis authorization. 

2. After receiving your e-mail, we’ll restart the login function of NCTU ETD 

System. Then, you can login the system and modify the authorization. After 

completing the modification, you can perform “step5 submit (staff review)” . 

Situation 3 - Your thesis has been approved and the school leaving process has 

been completed. 

1. Download「Application for change the public date of electronic 

Thesis/dissertation」 

2. Fill out two copies of application forms and hand them out to the library 

circulation desk. 

 

Note: The authorization of hard copy cannot be applied to the changes. 

 

 

6. Do I need to add “watermark” to hard copies of my thesis? 

 

The watermark is not required in hard copies but in the electronic version. 

– For NYCU students 

NYCU students don't need to insert any watermark until the new version of 

university badge launched. 

– For NCTU students:  

You can download your watermark from the website link：

https://www.lib.nctu.edu.tw/html/categoryid-24/id-97?lang=en-US 

 

 

7. Authorization about Hard Copy 

All the thesis/dissertations of National Ciao Tung University complies with 

Subparagraph 3, paragraph 2, Article 15 of the Copyright Act. In principle, all 

the thesis/dissertations shall be open resource for academic knowledge 

exchange. 

According to ”National Chiao Tung University Regulations for Embargo of 

mailto:thesis@lib.nctu.edu.tw
https://www.lib.nctu.edu.tw/attach/download/id-6039
https://www.lib.nctu.edu.tw/attach/download/id-6039
https://www.lib.nctu.edu.tw/html/categoryid-24/id-97?lang=en-US
https://www.lib.nctu.edu.tw/html/categoryid-20/id-366?lang=en-US
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Thesis/Dissertation”, if there is a need for delayed public release of thesis/dissertation 

hard copy, please fill in the application for Embargo of Thesis/Dissertation. 

1.Delayed publication for no more than 1 year. 

2. Application for delayed publication can be filed only once. 

3. If the thesis/dissertation has been published, it may not be applied for delayed 

public release in the future. 

4. The system will automatically generate an authorization letters according to your 

setting. Bind it after authorization for copyright of ETD. 

 

More FAQs 

 

V. Information 

 NCTU Regulations for Embargo of Thesis/Dissertation  

 E-Theses/Dissertations System 

 Service  

Tel：+886-3-5712121#52636 #52658   

E-mail：thesis@lib.nctu.edu.tw 

https://www.lib.nctu.edu.tw/html/categoryid-20/id-366?lang=en-US
https://www.lib.nctu.edu.tw/qa/cid-11
https://www.lib.nctu.edu.tw/html/categoryid-20/id-366
https://www.lib.nctu.edu.tw/html/categoryid-24/id-93?lang=en-US
mailto:thesis@lib.nctu.edu.tw

